Ashfords

Solicitors

Company Formation & Corporate Secretarial
Services

Ashfords' Corporate Secretarial Unit provides a company formation service and ongoing support with the day to day
running of your company. We act for a wide range of clients from start-up companies to privately owned companies and
charitable organisations, both within and outside the UK.

Electronic Company formations

Standard Package £250 + VAT

We are able to provide a complete formation service which conforms to all UK legal requirements for a company limited
by shares. In addition, we can incorporate companies limited by guarantee.

The service, which includes both Companies House and agents fees, comprises:

name check at Companies House and basic check of the Trademark Register; *
your choice of share capital;

printed Share Certificates;

your choice of subscribing members;

electronic and hard copy Certificate of Incorporation;

your choice of founding Directors and Secretary (optional for private companies);
electronic and hard copy Memorandum and Articles of Association; and

completed Statutory Registers.

* A comprehensive search is available at an additional cost.

Key Benefits
Fast
Efficient
Form free

Fixed fee

Express package £300 + VAT

We are able to provide an Express Package, which includes all of the above with the additional convenience of a same-
day service. Instructions need to be received before 12pm for same day service.

www.ashfords.co.uk

Ashfords LLP i§ a limited liability partnership, registered in England and Wales with registered number OC342432.
The term partner is used to refer to @ member of Ashfords LLP or an employee or consultant with equivalent standing and qualification.
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Corporate Secretarial Services
Company Secretarial Package £500 per annum + VAT

This package enables companies to pass the company secretarial function to Ashfords to manage on their behalf. This
package includes the following service:

provision of a corporate nominee Company Secretary;

electronic and/or hard copy filing at Companies House;

filing Annual Return (including filing fee);

Share Allotments (up to 4 per year, one class only);

provision of Registered Office;

updating Statutory Registers, as instructed;

routine changes to officers (up to 6 per year); and

drafting Board Minutes for routine company business (no more than 8 short board minutes a year)

This package is popular with companies which have their management overseas, and those companies who would like
the administration burden of the secretarial functions to be dealt with externally.

Provision of Registered Office Address £150 per annum + VAT

We provide our Exeter office business address as the registered office address of the company. Any documents received
on behalf of the company will be, recorded and forwarded to the company in accordance with your instruction.

This service is popular with smaller companies or foreign companies who may not have a UK place of business.

Discount
/

We offer a discount of 50% off the cost of the first year of
subscription on our Company Secretarial Package when
subscribed to in conjunction with us forming your company
electronically.
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Company Formation & Corporate Secretarial
Services

Nominee Secretary Service (name only) £150 per annum + VAT

We provide the name of our secretary company, Curzon Corporate Secretaries Limited, to be registered as Company
secretary *.

This service is for the name only, and all work undertaken in the secretarial capacity will be charged on a time-incurred
basis.

* There is no longer a legal requirement for a private company to have a Company Secretary. However, under current

company legislation, should you wish to instruct us to carry out corporate secretarial work on behalf of the company we must
be named as company secretary.

Additional Services
Process Agent £300 + VAT per appointment per year

We will act as agent to accept service of process for English court proceedings. In addition, we can act as agent:
to receive service of documents in arbitration proceedings;
to receive notices under contracts where an independent party is needed for this purpose; and

for overseas companies with a branch in Great Britain.

For further information please contact:

Emma Heales

T: 01392 33 3935
F: 01392 33 6935
e.heales@ashfords.co.uk
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