	Company Formation Questionnaire
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	1
	 Company Name
	


Your company name will be rejected by Companies House if it is the same or similar as a company already registered.  

You can check your chosen name at the link below:

http://wck2.companieshouse.gov.uk/046d1537d3f6851e326ce0d359e4f0f5/wcframe?name=accessCompanyInfo
	2
	Company Directors
	

	
	Director 1 
	

	
	Name in full (including title)


	

	
	Former Name in full (if applicable)
	

	
	Service Address in full (including postcode)

This must be an address at which documents may be effectively served on the director. This address will be entered on the public record for the Company. This address could be the registered office of the Company.
	

	
	Residential Address in full (including postcode) 

This address must be kept by the Company and by Companies House but is not available for public inspection. 
	

	
	Nationality


	

	
	Country of residence
	

	
	Date of Birth


	

	
	Business Occupation

	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


A company must have at least one director who must be a natural person (as opposed to a corporation).

In the case of more than 2 directors, please complete the continuation page at the end of this document.

	
	Company Directors
	

	
	Director 2
	

	
	Name in full (including title)


	

	
	Former Name in full (if applicable)
	

	
	Service Address in full (including postcode)

This must be an address at which documents may be effectively served on the director. This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	

	
	Residential Address in full (including postcode) 

This address must be kept by the Company but is not available for public inspection. 


	

	
	Nationality


	

	
	Country of residence
	

	
	Date of Birth


	

	
	Business Occupation

	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


	3
	Company Secretary (Optional for private companies)
	

	
	Name in full (including title)


	

	
	Former Name in full (if applicable)
	

	
	Service Address in full (including postcode)

This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


Since 6 April 2008, a company is not required to have a company secretary. 

In the absence of a company secretary, the duties become the responsibilities of the directors. 

We offer a corporate secretarial package to support the day-to-day running of your company. The package is available for an annual subscription fee of £500 plus VAT. We offer a discount of 50% off the cost of the first year, if you subscribe when we are incorporating the company for you. 

	4
	Registered Office Address

(including postcode)


	


Every company is required to have a registered office where communications and notices may be addressed by third parties.  

We offer a registered address and mail forwarding service. The annual subscription for this service is £150 plus VAT.

	5
	Subscribers
	

	
	Subscriber 1 
	

	
	Name in full (including title)

	

	
	Service Address in full (including postcode)

This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	

	
	Class of share
	Ordinary

	
	Number of shares
	

	
	Currency
	Sterling

	
	Nominal value of each share
	£1

	
	Amount (if any) unpaid
	

	
	Amount paid
	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


	
	Subscriber 2 
	

	
	Name in full (including title)

	

	
	Service Address in full (including postcode)

This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	

	
	Class of share
	Ordinary

	
	Number of shares
	

	
	Currency
	Sterling

	
	Nominal value of each share
	£1

	
	Amount (if any) unpaid
	

	
	Amount paid
	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


A company must have at least one subscriber. 

In the case of more than 2 subscribers, please complete the continuation page at the end of this document.

Post Incorporation

After incorporation we will send you completed statutory registers for your new company (unless you have subscribed for our corporate secretarial package or registered office service, in which case the company registers will be held at our Exeter office) and brief details of your statutory obligations in relation to your new company.

We can also assist with the following aspects which can effect a new business. Please tick the box(es) you would like us to contact you about.

Trade Mark Registration
(
Trade Mark Watching Service
(
Shareholders Agreements
(
Key Document Preservation 
and Management
(
Employment Contracts
(
Commercial Contracts
              (
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Continuation Page

Directors 

	
	Company Directors
	

	
	Director 3 
	

	
	Name in full (including title)


	

	
	Former Name in full (if applicable)
	

	
	Service Address in full (including postcode)

This must be an address at which documents may be effectively served on the director. This address will be entered on the public record for the Company. This address could be the registered office of the Company.
	

	
	Residential Address in full (including postcode) 

This address must be kept by the Company but is not available for public inspection. 
	

	
	Nationality


	

	
	Country of residence
	

	
	Date of Birth


	

	
	Business Occupation

	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	

	
	
	

	
	Company Directors
	

	
	Director 4
	

	
	Name in full (including title)


	

	
	Former Name in full (if applicable)
	

	
	Service Address in full (including postcode)

This must be an address at which documents may be effectively served on the director. This address will be entered on the public record for the Company. This address could be the registered office of the Company.
	

	
	Residential Address in full (including postcode) 

This address must be kept by the Company but is not available for public inspection. 
	

	
	Nationality


	

	
	Country of residence
	

	
	Date of Birth


	

	
	Business Occupation

	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


Subscribers

	
	Subscriber 3
	

	
	Name in full (including title)

	

	
	Service Address in full (including postcode)

This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	

	
	Class of share
	Ordinary

	
	Number of shares
	

	
	Currency
	Sterling

	
	Nominal value of each share
	£1

	
	Amount (if any) unpaid
	

	
	Amount paid
	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	


	
	Subscriber 4 
	

	
	Name in full (including title)

	

	
	Service Address in full (including postcode)

This address will appear on the public record for the Company. This address could be the registered office of the Company. This address does not have to be your usual residential address.
	

	
	Class of share
	Ordinary

	
	Number of shares
	

	
	Currency
	Sterling

	
	Nominal value of each share
	£1

	
	Amount (if any) unpaid
	

	
	Amount paid
	


Please complete 3 of the boxes below, to be used as your ‘electronic signature’ for Companies House forms.

	Identification Data Type
	Response (3 needed)

	The first 3 letters of name of town in which you were born
	

	The last 3 digits of your telephone number
	

	The last 3 characters of your National Insurance Number
	

	The last 3 digits of your Passport Number
	

	The first 3 letters of your mother's maiden name
	

	The first 3 letters of your eye colour
	

	The first 3 letters of your father's first forename
	




















Please return completed form to





Emma Heales 


Ashfords, Ashford House, Grenadier Road, Exeter, EX1 3LH


T: +44 (0)1392 333936�F: +44 (0)1392 336835


e.heales@ashfords.co.uk 

















Please return completed form to





Emma Heales 


Ashfords, Ashford House, Grenadier Road, Exeter, EX1 3LH


T: 01392 33 3936


e.heales@ashfords.co.uk 
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