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	Asset Recovery - New Client Instruction Form



	Please return this form with a copy of all relevant invoices.


Client Details

	Client's name (in full):
	
	Contact Name:
	

	Trading name (if different):
	

	Address:


	

	
	

	
	

	
	

	Telephone numbers:
	
	Fax numbers:
	

	Email Address:
	


Debtor Details
	Debtor's name (in full):
	
	Contact Name:
	

	Trading name (if different):
	

	Address:


	

	
	

	
	

	
	

	Telephone numbers:
	
	Fax numbers:
	

	Email Address:
	


Debt Details

	Total debt outstanding:
	£


	Copy invoices and statement of account attached
	Yes     FORMCHECKBOX 

	No    FORMCHECKBOX 


	Copy contract/terms of business attached
	Yes     FORMCHECKBOX 

	No    FORMCHECKBOX 


	Previous correspondence with the debtor attached
	Yes     FORMCHECKBOX 

	No    FORMCHECKBOX 


	If commercial debt, do you want to include late payment penalties and interest
	Yes     FORMCHECKBOX 

	No    FORMCHECKBOX 


	Do you claim contractual interest in any terms and conditions
	Yes     FORMCHECKBOX 

	No    FORMCHECKBOX 



Additional Information
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


If you would like further information or assistance completing this form, please contact the Ashfords Asset Recovery Team  on +44 (0)1392 336 518 or email us on assetrecovery@ashfords.co.uk.
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Ashfords LLP
The term partner is used to refer to

a limited liability partnership, registered in England and Wales with registered number OC342432.
member of Ashfords LLP or an employee or consultant with equivalent standing and qualification.



